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Position Summary:  Supervises and coordinates activities of workers engaged in maintaining and repairing physical structures of buildings and grounds by performing the following duties.

Essential Duties and Responsibilities include the following.    

1. Directs workers engaged in painting and performing structural repairs to masonry, woodwork, 
    and furnishings of buildings.

2. Directs workers engaged in ground maintenance activities, such as mowing lawns, trimming 
    hedges, removing weeds, and raking and disposing of leaves and refuse.

3. Directs workers engaged in the general cleaning and up keep of buildings, including buffing, 
    dusting, sweeping, mopping, vacuuming, and washing windows.

4. Directs workers assisting other departments as requested, including unloading and storing 
    supplies.

5. Interprets company policies to workers and enforces safety regulations.

6. Analyzes and resolves work problems, or assists workers in solving work problems.

7. Maintains time and production records.

8. Performs activities of workers supervised when needed.
9. Other duties may be assigned.
Qualifications:
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
Education/Experience:
Associate's degree or equivalent from two-year college or technical school preferred; or 2 years related experience and/or training; or equivalent combination of education and experience.  Possession of current driver’s license is required, with no violations within the preceding year preferred.  Any violation that results in more than 5 points affecting the license will be reviewed on a case by case basis to determine eligibility for this position.
Reasoning Ability: 
Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists. Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.  Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals.  Ability to write routine reports and correspondence.  Ability to speak effectively before groups of employees.  Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and decimals. 

Supervisory Responsibilities: 
Responsibilities include interviewing, making recommendations for hire, and training employees; planning, assigning, and directing work; appraising performance; rewarding and disciplining employees; addressing complaints and resolving problems.

Work Environment:
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently exposed to work near moving mechanical parts and toxic or caustic chemicals. The employee is occasionally exposed to work in high, precarious places; outdoor weather conditions and risk of electrical shock.

The noise level in the work environment is usually moderate.

Physical Demands:
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to talk, hear and smell. The employee is frequently required to stand and walk. The employee is regularly required to use hands to finger, handle, or feel; climb or balance and stoop, kneel, crouch, or crawl. The employee must frequently lift and/or move up to 50 pounds.

